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Application for PRE-PRoposal Funding for EU-Project
Deadline for the application: The application for pre-project funding from Greater Copenhagen EU Office should be sent via mail to GCPHEU no later than four weeks (28 days) before the EU-deadline.

Select the rate you apply for (tick the appropriate box): 
	
	DKK 65.000 for reimbursement of application expenses – project coordinator

	
	DKK 25.000 for reimbursement of application expenses – project partner  

	
	DKK 15.000 for reimbursement of application expenses – coordinator for smaller EU project



	1. About the applicant: 

	Organisation:
Project manager & e-mail:
Department:

	2. Project information:

	EU program and topic:
Deadline:
Project title:

	3. Project description (What challenge is the EU-project trying to solve and how?)

	


	4. Project partnership and own role in the EU-project: 

	Confirmed partners:

Potential partners:

Own role in the project:


	5. What is new in the EU-project? How do the solutions/methods differ from current ones? 

	


	6. What effects  is the EU-project expected to have, and how does this benefit municipalities or regions?

	


	7. What concrete activities will be carried out in the EU-project?

	


	8. The duration of the EU-project and budget:

	Duration (expected):

Project budget (expected):

Applicant budget in EU-project (expected):


	9. The application preparation costs (personnel costs, travel, external help) that are expected for the applicant:

	


	10. Only fill out if applicant is a public utility – Value from the project for municipalities/regions

	Name owner municipalities or regions of GCPHEU which benefit from the project (max 5):

Describe the value the project creates for these municipalities as concretely as possible:




Max amount of pre-proposal funding per owner and EU-project:
Each owner in Eastern Denmark can get a max amount of:
· 300.000 DKK in pre-proposal funding per year. Funding to utilities counts towards owners’ total.
If multiple owners take part in the same proposal, up to two owners can apply for pre-proposal funding. If the project is coordinated by an owner, four owners can apply for pre-proposal funding for the project.
Waiting list
GCPHEU can only pre-approve funding until the years budget is allocated. After this, applications will be approved for a waiting list. Projects on the waiting list can only be offered disbursement when pre-approved projects only partially or not at all make use of the allocated pre-proposal funding.
Possible use of the pre-proposal funding:
Expenses related to writing the proposal: 
· Employee working hours
· External application assistance
· Expenses for travel activities and representation  
Documentation prior to disbursement (see templates on link below)
The applicant has 3 months from submission to provide documentation of costs, such as:
· Obligatory: Confirmation of submission & copy of the submitted EU proposal (treated confidentially).
· Obligatory: Overview of the costs documented via GCPHEU template for expense overview.
· Employee working hours documented via GCPHEU’s time sheet template. 
· External application help documented by a copy of the invoice from the external provider of help. 
· Travel & representation expenses documented via GCPHEU template for expenses. 
Disbursement:
· After submission of the EU-proposal and documentation of application costs (see above), GCPHEU will request from the applicant to send an invoice to disburse the pre-proposal funds. 
· Send the invoice to GCPHEU without delay and no later than on 12th of December the same year.
· The invoice should be sent to GCPHEU through the applicants normal accounting system. 
GCPHEU’s templates for expense overview and time sheets and detailed guidelines can be found here: https://www.regionh.dk/cpheuoffice/kommune-region/sider/financiering-til-at-skrive-en-eu-ans%c3%b8gning-.aspx 
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